
Report of Cash Shortage/Overage
Return to: Univ/Student Bus Svcs, 115 Wilder Tower 

Ph: 678-2712 Fax: 678-2772 

General Online Help

$ 

$ Shortage Over $500 Notify USBS and Internal Audit Immediately

Shortage Less Than $500 Notify Bursar within 24 Hours

$ Overage

Business Unit Reporting Shortage/Overage 

Department Location

Cashier (Please Print) 

Supervisor (Please Print) 

$ 
Date Number of Transactions Amount

Explanation: 

Signatures 

Cashier’s Signature Date

Supervisor’s Signature Date

USBS Use Only 

Transaction Number Date Cashier’s Signature

 

The University of Memphis is an Equal Opportunity/Affirmative Action University.

http://bf.memphis.edu/forms/faq.php
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