International Faculty Appointment — H-1B Visa “TO BE”

P1 July 20, 2016

Originator

Newl_lfir:?r?loyee Actual Create AP Check Complete
9 —> Wage —» ‘Employer —> Export
Information , Request
Form & Memo Support Letter Form
Download Form Go
Departmental
Form Checklist ToPg?
Templates A
Email A |-|Ii1c-ziion Employee
Candidate PP Checkilist
Packet
Go
ToP3

B

Create Packet for University Counsel
H1-B Actual . Completed New E.rrjployee
. Employer Offer Hiring Dependent
Reguiee Wage Support Letter Letter Departmental Information Documents
Forms Form & Memo PP Checklist
Form
Post

Labor Condition
Application Notice

(ETA9035)

Post for 10 da

Go
ToP2
G




International Faculty Appointment — H-1B Visa “TO BE”

From

Appointment Packet

P2 July 20, 2016

P1
E

H1-B
Required
Forms

Actual
Wage Form

‘Employer
Support Letter

Visa Export
Form

—»

Information

New Employee
Hiring

Departmental
Checklist

University Counsel

From
P1

Offer
Letter

Dependent
Documents

iCERT
Visa
Create
ETA 9035E

Revi Create Screen Print Email
For an?llr?ilgsing ey & use Originator
information \Ilzv;?: mfgtrrlaggg;m
I_ rapor
Condition
Application
Notice
(ETA9037
applicants . —» [-129H1B —» : P Public Access
folder Fill out 1-129 H Petition & sign Gov. include for Counsel & File
Petition Checks Employee

Wait 7-10 day
for approval

Premium
Processing?

T

Chks I_I—

1 year retention (Prevailing Wage form,
Approved ETA9035, Actual Wage form)




International Faculty Appointment — H-1B Visa “TO BE”

Forms

From P3 July 20, 2016
Pgl
A
5 Review/Update
S _ Sign
8 Visa Export
Q Form
e
Prepare Gov Copy Gov File Copy of Email
FedEx Mailing Approval Approval Employee Approval and
Approved? YESH Pack . YES,
to Fed Gov document PP document to In?;fiié in Country? packet ready to
(chg to dept) Official file be picked
—_— P
% Wait for Gov. NO
= Include Approval v NO
3 Gov. . {
&) Packet Email Mail to the
%‘ Originator employee
n If out of country
0>-’ Original need documents
= Packet Includes: I-129 (2 signed originals), Employer support letter, LCA Application (ETA to get proper forms
- 9035E), Candidates CV, copies of degrees (equivalences if needed if they have aforeign App'roval to enter states
degree), copy BIO page from passport, copy VISA from passport (date issued and expiration), Notice &
copies INS approvals, 1-20 if applicable (student to H1) DS2019 (if applicable J1 scholar to H), Packet
copy of current 194, copy EAD if on OPT (student), I-612 (J1 scholar that has waiver to 2 year
home residence), 1-907 Premium Process form, last 3 months pay stubs if current status is H- Gov. Official
1B (currently working at another institution), Dependents in country and arriving to Memphis Approval
must have 1-539 form completed (applicant pays), dependents need passports, photos,
current VISAs, proof relationships, recent |-94
From i
p1 Original
B Complete Scan App-roval
o H1-B Al Email Notice &
< Application documents Documents Packet
2 Packet Go Gov. Official
S H1-B T°DP1 Approval
O Required




r——

Legends

— oo e——

— .
I Prevailing

I iICERT e
E-mail I Banner HR Visa e
I Portal Foreign Labor I
|_ I_Cert Data Ctr
Visa Petition Actual AP Check
Export To Hire Wage Request
Form Form Form PDE
Employee o
ploye Gov. Approval
Checklist ..
chk Guide Packet Official
S Document
Employee Webpage NewEirr?r?loyee
Checklist With form 9
. Information
Guide templates
Form
Yes

Use double connector
when need to spawn
off to 2 lanes
simultaneously

Notes:

.

Manual
Process
— H1-B
Posting
Forms
Template

Offer
Letter

NO——>»

Connectors

—

Text Box




	intlfac_tobe0720.vsdx
	P1
	P2
	P3
	 legends


