How to Use a Curriculum Agenda in Curriculog
CREATE AND PUBLISH YOUR AGENDA

1. On the top of the page you will see a top bar with the words Proposals, Agendas, Accounts and Reports. When you
choose Agendas you will see various tabs that you can choose from.

EURR|CU|_[jE; Proposals Accounts Reports

My Agendas ‘ All Agendas ‘ My Archived Agendas Archived Agendas

<+ New Agenda

2. Under any of the Agenda tabs, you will see “+ New Agenda”. Click on “+ New Agenda”.

[:URR|[:U|_[j.('; Proposals Accounts Reports

‘ My Agendas ‘ ‘ All Agendas ‘ ‘ My Archived Agendas ‘ ‘ Archived Agendas

+ New Agenda

3. After you have clicked on “+New Agenda”, you will see the following screen.
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Manage Agenda
o Publish Agenda
Agenda Help ~

Agenda Information

Agenda Name*

Committee*

+ Add Committee
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Status:
Unpublished
Created By:

Victoria (Tori) Tardugno

Proposals

Add/Remaove Proposals

Mo proposals are assigned to this agenda
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4. Looking at the screen, find and click on “+ Add Committee”.

CURRICULDG Pmp Accounts Reports '9 o Q

New Agenda 6/18/2021 e
Manage Agenda
Agenda Help w

Agenda Information

Agenda Name*

Committee*
+ Add Committee
Notes:
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Status:
Unpublished
Created By:

Victoria (Tori) Tardugne

Froposals

Add/Remove Proposals

Mo proposals are assigned to this agenda

5. Choose by clicking on a committee that you want to view the proposals and then click on “Done Selecting
Committee”.

Select a Committee

College of Arts and Sciences Graduate Committes
College of Arts and Sciences Undergraduate Committes
General Education Committes

Training College Graduate Commities

Training College Undergraduate Committee

Training GR Department Committes

Training UG Department Commitiee

University Undergraduate Council

Done Selecting Commitiees
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After you have finished selecting your committees, name your Agenda and add any notes that may help further
explain the content of that Agenda. EX for notes: Only UG courses for XX department.

Agenda Information

Agenda Name*

Training Agenda 2021

Committee®
Training UG Depariment Committas

4+ Add Committee
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Further Explanafion of Agenda Name|

Status:

Unpublished

Created By:

Victoria (Tori) Tardugno

Proposals

Add/Remove Proposals

Mo proposals are assigned to this agenda

Looking at the screen, find and click on “+ Add /Remove Proposals”.

Status:

Unpublished

Created By:

Victoria (Tori) Tardugno

Proposals

[ Add/Remove Proposals ]

Mo proposals are assigned to this agenda
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8. Select the proposals that you would like to have on the Agenda. Then clock on “Done Selecting Proposals”

Select Proposals for this Agenda

Sort by

Proposal Mame

Select: First |[ All Listed ]l[ Mone Listed ]

CJUS - 2226 - Intreduction to Police |

Criminclogy and Criminal Justice. (B.A.)

Done Selecting Proposals

9. After you have completed adding proposals to your Agenda, go to the top and look for the Rocket icon and click it.

Training Agenda 2021
Manage Agenda

o Publish Agenda

Agenda Help
Agenda Information

Agenda Name*

Training Agenda 2021

Committee*
Training Cellege Undergraduate Commitiee

4+ Add Committes

10. You will see this box, click on” Publish Agenda”.

Publish Agenda

You are about to publish this agenda.
You may edit it at any fime by unpublishing the agenda, making any edifs, and publizhing the agenda again

Are you ready to publish this agenda?

Publish Agenda
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VIEW YOUR AGENDA

1. To view your Published Agenda, click on the “Agendas” tab.
CURRICULDG Proposals ACCounts Reports

My Agendas All Agendas My Archived 2

2. Under the "My Agendas” tab, you will see the Agenda that you have created.

CURRICULDG Proposals Agendas Accounts Reports

My Agendas All Agendas My Archived

+ New Agenda

(Training) Committee - Month Year - College/School

Proposals 1]
Creabed 12 Mow 2020 by Viclaria (Tori) Tardwgna

Tardugno

1 by Vichana (Tor) Tardugno

18 Feb 2021 by Victoria (Ton} Tardugne

Training Agenda 2021
Proposal= 2
Creabed 18 Jun 2021 by Victona (Tan} Tardugno
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UNPUBLISH AND EDIT YOUR AGENDA
Under the "My Agendas” tab, you will see the Agenda that you have created. Find and click on the pencil icon.

1.
Training Agenda 2021
Proposals 2 & = )
Creabed 18 Jun 2021 by Victona [Ton ) Tardugno

2. Find and press the back button icon.

CURRICULDG Proposals Agendas Accounts Reports

Training Agenda 2021
Manage Agenda

¥ Unpublish Agenda

Agenda Help
Agenda Information

Agenda Name*

Training Agenda 2021

3. You will see this box, click on “Unpublish Agenda”.

Unpublish Agenda

You are about to unpublish this agenda.

Cnce the agenda is unpublished, you may make any changes to this agenda and publish it again at any time.

Are you ready to unpublish this agenda?

Unpublish Agenda

4. Now you can complete steps 4-10 or 6-10 of Create and Publish Your Agenda.



