
How to review FYBR005, Budget by Organization Current Year and Base

1. Verify the FOPA is valid for Dept Index

a) Finance Program Guide FOAPALs searches can assist the Dept 

b) Finance Program Guide FORMS can assist the Dept 

Refer to Example:  FYBR005 Expense1

Refer to Example:  Accounting TV Expense1

Refer to Example:  FYBR005 Expense2

Refer to Example:  Accounting TV Expense2

2. Verify the Expenses YTD Current FY are properly recorded

a) SSB Query can assist the Dept to review transaction

b) Matrix can assist the Dept to find original documentation

c) INB Query can assist the Dept to review Payroll transactions

d) Finance Program Guide CODES account code list can assist the Dept 

Refer to Example:  FYBR005 Expense3

Contact Payroll Office for Salaries

Contact Accounting Office for Travel / Operating / Capital 

Contact Bursar's Office for Scholarships

3. Review Budget and prepare Budget Revision(s) as needed to align

a) Current FY - Final Estimate

b) Next Year - Proposed Budget 

Refer to Example:  FYBR005 Expense4

Refer to Example:  FYBR005 Expense5

Refer to Example:  BD04 CYOnly BR Expense5

Refer to Example:  BD02 Base BR Expense5

Refer to Example:  BD04 Fin CY BR Exp5

Note:

Internship budgets are managed by Grants Accounting

UMFoundation budgets are managed by Grants Accounting
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Important to know your Index - FOPA information
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To Do:

Dept will move to valid

Index - FOP

Not Valid FOP 
Program - Wrong 

Example 
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Example 

March 14, 2009 

Software Maintenance 266130 110001 320000 74431 

74431 3560 

3650 

110001 320000 

409.50 

409.50 Software Maintenance Not Valid 

To properly record document I0219415, Xythos Software Inc to Index 266130, 
Computer Service Operations from Invalid FOP.  See Attached Documentation 
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To Do:

Dept will move to valid

Index - FOP

Not Valid FOP 
Activity Code - Wrong 

Example 

Expense Tips How to Review FYBR005 Aug2013.xlsx

FYBR005 Expense2 Page 8 of 17



Example 

March 14, 2009 

Operational Equipment 460800 112300 321000 78120 

78120 4650 

4650 

112300 321000 16,425.00 Not Valid 

To properly record document I0223722, Pomeroy IT Solutions to Index 460800, 
Network Service Operations from Invalid FOP.  See Attached Documentation 

Operational Equipment 

16,425.00 

3110 
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Note: Could not locate an Index for 

Organization 202105, Anth M Checker

Not Valid FOP 

Dept to contact:  Payroll Office 

Example 
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Example 

Example 
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Example 
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FOPAL BD04

for CarryFoward

Not Valid FOP 
Program - Wrong 

Contact Financial Planning 
to prepare FOPAL Budget Revision 

Example 
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Department - How to cover: CYonly Budget

Problem

61666 Undistributed Salary Budget (37,481)$        BD4 Online Entry or BD04 Paper Entry

Base Only Budget

Problem

74000 Operating Expense Budget Pool (902)$                     BD02 Entry and BD04 Reversal Entry

Base Budget 
Problem 

Current Year Budget 
Problem 

Example 
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Example Submit completed form to Financial Planning Office, Administration Bldg., Room 273

Name: Date:

Department:

 Expense Expense Revenue Revenue

Org Title or Account  Budget Budget Budget Budget

Index Index Title Fund Org Code Program Activity  Amount Amount Amount Amount

(+) (-) (-) (+)

01 219980 Blue Bird Nest 110001 200000 61666 2000 37,481           

02 219980 Blue Bird Nest 110001 200000 61666 2000 3,500             

03 219980 Blue Bird Nest 110001 200000 61666 2000 10,000           

04 210160 Tom Tiger Den 110001 211111 74000 3800 23,981           

05

06

07

08

09

10

Net Change

0 (J-K)-(N-M) TOTAL 37,481           37,481           -                 -                 

Document Total

74,962 (J+K) + (M+N)

The Reason for requesting this revision is as follows:

To cover Current Year Position adjustments

See Attahced Documentation

Approved
Departmental Authority Date

Approved  

Dean/Director/AVP Date President Date

 

Approved  

Provost/Vice President Date

 

Reviewed  Director of Financial Planning Date

Office of Financial Planning Date

BR Number: Fiscal Year: Entered by: Date Entered: Banner JV Number:

The University of Memphis               

Temporary Current Year Budget Revision (BD04)

Fiscal Year:

Mary Blue 2009

Request for  BD04 Budget Revision

February 14, 2009

Blue Bird Nest Temporary Current Year/This Fiscal Year

Expense Revenue

For Financial Planning Use Only
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Example Submit completed form to Financial Planning Office, Administration Bldg., Room 273

Name: Date:

Department:

 Expense Expense Revenue Revenue

Org Title or Account  Budget Budget Budget Budget

Index Index Title Fund Org Code Program Activity  Amount Amount Amount Amount

(+) (-) (-) (+)

01 219980 Blue Bird Nest 110001 200000 74000 2000 902                

02 210160 Tom Tiger Den 110001 211111 74000 3800 902                

03

04

05

06  

07

08

09

10

Net Change

0 (J-K)-(N-M) Total 902                902                -                 -                 

Document Total

1,804 (J+K) + (M+N)

The Reason for requesting this revision is as follows:

Cover New Hire Position 003127, Blue Bird

See Attached Documentation

Approved
Departmental Authority Date

Approved  

Dean/Director/AVP Date President Date

 

Approved  

Provost/Vice President Date

 

Reviewed  Director of Financial Planning Date

Office of Financial Planning Date

BR Number: Fiscal Year: Entered by: Date Entered: Banner JV Number:

Mary Blue 2009

The University of Memphis               
Permanent Base/Future Year Budget Revision (BD02)

Fiscal Year:

February 14, 2009

Permanent Base Budget/ Future Year

Expense Revenue

For Financial Planning Use Only

Request for  BD02 Base Budget Revision

Blue Bird Nest
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Example 

Name: Date:

Department:

 Expense Expense Revenue Revenue

Org Title or Account  Budget Budget Budget Budget

Index Index Title Fund Org Code Program Activity  Amount Amount Amount Amount

(+) (-) (-) (+)

01
219980 Blue Bird Nest 110001 200000 74000 2000

902            

02
210160 Tom Tiger Den 110001 211111 74000 3800

902            

04

05

06

Net Change

0 (J-K)-(N-M) TOTAL

Document Total

1,804 (J+K) + (M+N)

The Reason for requesting this revision is as follows:

Current Year Reversal for New Hire Position 003127, Blue Bird

See Attached Documentation

Approved

Departmental Authority Date

Approved  

Dean/Director/AVP Date President Date

 

Approved  

Provost/Vice President Date

 

Reviewed  Director of Financial Planning Date

Office of Financial Planning Date

Blue Bird Nest

For Financial Planning Use Only

The University of Memphis               

Temporary Current Year Position Budget Revision (BD04)

Submit completed form to Financial Planning Office, Administration Bldg., Room 273

Fiscal Year:

Peggy P. Purple 2009 March 14, 2009

Temporary Current Year/This Fiscal Year

Request for  BD04 Budget Revision

902            902            -                 -                 

Expense Revenue
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