Accessing Department Budget Reports
Three Easy Steps

In order to access ePrint reports from offcampus you must use VPN to log in.
For assistance you can contact the Helpdesk at ext. 8888

1 Log into My Memphis Portal
Use your user ID and email password to log in.
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Secure Access Login g
User Name: || . - .
L Welcome to the mymMemphis portal - your source for personalized online resources at
Password: | | the University of Memphis.
[ Login [ cancel
Important Notices
Having problems logging in? Click here.
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Always log out of the myMemphis portal and close your browser windows when you have completed your

session so no one else has access to your personal records. Even if you follow an outside link, you will remain
logged in until you hit the log out button.

Initialize Your Account

Mever share your password with anyone. Your password gives those who have it access to your personal
Alumni & Friends: Sign Up information and any other secured University information accessible to you.

2 On the Finance Tab is a Banner ePrint section
Choose Banner Finance - Repository.
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3 List of Finance Reports
— Scroll to Budget Reports FYBR0O05 & FYBR006
Click on PDF icon for Current Report | g2 F
For all occurrences of a Report Click on the Drill lcon ~ #~-
* Note if you are a Chair/PI additional reports may be listed based on your security access
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Banner Finance

Report Description Latest Date
PDF TEXT FYBROO5- Budget by Org Current Year and Budget by Organization Current Year and Mon Mov 09, 2009
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If you have trouble understanding the reports please contact your Business Officer




